
ADM 3313-MOT (Rev. 10/1/07) 

 

STATE OF OHIO 
Department of Administrative Services 

General Services Division 
State Printing & Mail Services  

 
PRESSWORK SHALL NOT BE SUBCONTRACTED UNDER THIS CONTRACT 

 
INVITATION TO BID FOR:  2014 OHIO STATE FAIR RIBBONS AND ROSETTES 
 

BID NUMBER: 4P0531 
 

BID NOTICE DATE: OCTOBER 31, 2013   
 

OPENING DATE: NOVEMBER 6, 2013 (BIDS CAN ONLY BE SUBMITTED ONLINE, 
VISIT http://apps.das.ohio.gov/aqs/viewJobLayout.aspx, FOR INSTRUCTIONS). 
INSTRUCTIONS, TERMS AND CONDITIONS FOR BIDDING, STANDARD CONTRACT TERMS AND CONDITIONS, 
SUPPLEMENTAL CONTRACT TERMS AND CONDITIONS AND ADDITIONAL SPECIFICATIONS Revised 10-1-07, are a part of this 
Invitation to Bid.  All prior versions of Instructions to Bidders, Contract Terms and Conditions are null and void. 
 
Any questions or clarifications regarding this Invitation to Bid (ITB) should be directed to State Printing & Mail Services at (614)-752-
0060 or e-mail: mike.ruehrmund@das.state.oh.us 

 
SPECIFICATIONS AND PRICING 

 
1. DESCRIPTION:  The purpose of this Invitation to Bid (ITB) is to obtain a contractor to provide Ohio State Fair Ribbons and Rosettes 
for use by The Ohio Exposition Commission.  Failure to bid all items will disqualify your bid. 
 
2. QUANTITY:  Quantity of each specific item is indicated within the pricing paragraph below.  (No overruns).  Bidders shall 
invoice only for the actual total ordered and delivered.    
 
3. MULTIPLE ITEM PRICE AWARD:  There will be one (1) low lot total award made to the lowest responsive and responsible bidder 
meeting all bid specifications and requirements listed herein.  To determine the low lot total price, the state will multiply the estimated 
usage of each item by its corresponding unit price and add these totals together.  Failure to bid all items will result in the bidder being 
deemed as non-responsive and no further consideration given for potential awarding of the contract.  Any award made pursuant to this 
Invitation to Bid shall be placed with the lowest responsive and responsible bidder having proper facilities to insure prompt performance 
of the work.  Bidder shall not insert a unit cost more than 3 digits after the decimal point.  Digit(s) beyond 3, after the decimal point shall 
be dropped by DAS and not used in evaluation and any subsequent award. 
 
4. SPECIFICATIONS AND PRICING:  This request is for various sizes and colors of ribbons and rosettes to be used as awards for 
winning participants of the Ohio State Fair.  These ribbons and rosettes shall be produced and delivered in accordance with the 
following specifications.  No samples will be mailed.  All rosettes (Items 6 to 16) shall have a backer card on the head that can be 
filled in with the date and the event.  All items must be consistent and streamers shall have an inverted “V” or be pinked.  All ribbons 
and rosettes will have a classification card on the back.   
 
                      
                      4. SPECIFICATIONS AND PRICING:     
 
                      
                      QUANTITY UNIT PRICE        
 
ITEM 1:           5,000 $___________    
  
ITEM 2:           5,000 $___________          
 
ITEM 3   3,000 $___________      
 
ITEM 4:           2,000 $___________         
 
ITEM 5:                20  $___________            
 
ITEM 6:                30 $___________      
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ITEM 7:           2,300  $___________      
 
ITEM 8:                20 $___________           
 
ITEM 9:           2,000 $___________          
  
ITEM 10:            750 $___________   
       
ITEM 11:              10 $___________           
 
ITEM 12:              15 $___________            
 
ITEM 13:            100 $___________         
 
ITEM 14:            750 $___________           
        
ITEM 15:            450 $___________   
                     
ITEM 16:            1000 $___________                     
 
              
The following items shall be returned for re-working as detailed in the item specifications: 
 
 
ITEM 17 (reference item 6): 9 TO BE REWORKED (HEADS) $____________ Two streamers added  
 
There is the possibility that additional quantities may be needed of various items, over the quantities bid.  Additional items will 
not be more than 5% of estimated quantities and will be purchased at the unit price bid above. 
 
Item 1: PREMIUM RIBBONS, 2-1/2" X 12".  The finished flat ribbons shall be a heavy, premium quality satin acetate with wheeled 
edge.  Ribbons shall be exactly the width and length specified.  Color and special working shall be as listed on the copy that will be 
furnished to the awarded contractor by the Ohio Expositions Commission after publication.  The end of each ribbon at the top shall have 
a finished non rusting metal eyelet in the base of the angle with a 12" long cord looped through the eyelet. Color of the cord 
(preferred) shall be the same as the ribbon.  The bottom of each ribbon shall be cut at a right angle to length and pinked.  Each 
ribbon shall have a classification card inserted on the back.  All ribbons shall be hot-stamped with the best quality imitation gold leaf with 
premium classifications as specified in the copy and “The Ohio Expositions Commission” logo.  Sample will be provided to the 
successful contractor.  Copy will specify which ribbons shall be dated.  Please see “Specifications and Pricing” for ribbon instructions. 
 
Item 2: 4-H DOUBLE RIBBON.  The finished flat ribbons shall be a heavy, premium quality satin acetate with wheeled edge. Ribbons 
shall be: top (white) 2”x 8 ½”, the bottom ribbon (green) 2-½” x 9”. The end of each ribbon at the top shall have a finished non rusting 
metal eyelet in the base of the angle with a 12” long cord looped through the eyelet. The bottom of each ribbon shall be cut at a right 
angle to length and pinked. Each ribbon shall have a classification card inserted on the back.  All ribbons shall be hot-stamped with the 
best quality imitation gold leaf and use emerald/kelly green lettering and 4-H clover. Sample will be provided to the successful 
contractor.  Please see “Specifications and Pricing” for ribbon instructions. 
 
Item 3: PARTICIPATION RIBBON:  Specifications same as Item 2 with different colors: top White, bottom Navy Blue, Gold FFA logo to 
be used, emerald/Kelley green lettering with 4-H logo.  Sample will be provided to the successful contractor.  Lettering done in blue or 
gold. Please see “Specifications and Pricing” for ribbon instructions. 
 
Item 4: PREMIUM RIBBON, 2" X 8".  Specifications for Item 3 are the same as Item 1, except for size.  Please see “Specifications and 
Pricing” for ribbon instructions. 

         
Item 5: RIBBON BADGE, 1-5/8" x 4-3/4"  Specifications for Item 4 are the same as Item 1 except the end of each ribbon shall be 
hemmed and have a safety pin inserted on the back.  Please see “Specifications and Pricing” for ribbon instructions. 
 
Item 6: ROSETTES, DOUBLE STREAMERS 1”x 2 ½”.  Rosette head shall have one row of quilling.  The diameter of rosette head 
shall be 3”. The center of the rosette head shall have a 1-¾” celluloid button.  The rosette head and button shall be attached to a 
cardboard inner base and this shall be attached to an outer base finished with a safety pin back.  Two (2) 1”x 3-½” streamers (from base 
of rosette head) shall be attached and bottom as specified.  The entire rosette shall be made in heavy premium quality satin acetate 
wheeled edge ribbon.  The celluloid button shall match the color of the streamer ribbons.   Please see “Specifications and Pricing” for 
ribbon instructions. 
 
Item 7: ROSETTES, DOUBLE STREAMERS 2" X 12".  Rosette heads shall have two (2) concentric rows of quilling. The inner quilling 
shall be 4" in diameter and the outer quilling shall be 5-1/2" in diameter.  Each row of quilling shall be stitched to a separate buckram 
circular inner base and then shall be stapled to a cardboard or buckram outer base.  The outer base shall have a wire hook.  All quilling 
shall cluster around a 2-1/4" cloth covered button and the logo “The Ohio Expositions Commission” shall be hot stamped with the best 
quality imitation gold leaf.  The entire finished button shall be securely fastened to the rosette base with no stitching visible.  Double 
streamers (2" wide by 12" long from the base of the rosette head) shall be securely attached between the outer row of loops and 
buckram inner base of rosette head.  Rosette head and streamers shall be made of 2" wide heavy premium quality satin acetate ribbon 
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with wheeled edge.  Streamers shall be hot stamped with the best quality imitation gold leaf.   Please see “Specifications and Pricing” 
for ribbon instructions. 
 
 Item 8: ROSETTES, TRIPLE STREAMERS 2" X 12".  The specifications for Item 8 are the same as Item 7 except the inner row of 
quilling and the center streamer shall be one color and the outer row of quilling, button and outer two (2) streamers shall be the second 
color. Please see “Specifications and Pricing” for ribbon instructions. 
 
Item 9: ROSETTES, DOUBLE STREAMERS 2" X 8". The specifications for Item 9 are the same as Item 8, except the rosette head 
shall have one row of at least 30 accordion (quill).  The diameter of the rosette head shall be 4" with two 2" wide by 8" long streamers 
(from the base of the rosette head) attached to the rosette head bottom of streamers.  Please see “Specifications and Pricing” for ribbon 
instructions. 
 
Item 10: ROSETTES, TRIPLE STREAMERS 2" X 15".  Rosette head shall have two (2) concentric rows of quilling.  The outside row 
shall be 5-3/4" in diameter and made of heavy premium quality satin acetate ribbon.  The inside row shall be approximately 4-½” in 
diameter and made of 1-1/2" gingham ribbon.  Each row shall be attached to a buckram inner base and shall be attached to a 
cardboard outer base.  The outer base shall have a wire hook.  All quilling shall be clustered around a 2 1/4" cloth covered button and 
“The Ohio Expositions Commission” logo shall be hot stamped with premium quality imitation gold leaf.  The finished button shall be 
securely fastened to the rosette base with no visible attachment.  The base of the rosette head shall be securely attached to the 
buckram inner base.  The streamers shall be heavy premium quality satin acetate with wheeled edge and hot stamped in premium 
quality imitation gold leaf.  Three streamers required with two outer ribbons of the same color with the middle streamer to be gingham 
matching the color used on the head.  Please see “Specifications and Pricing” for ribbon instructions. 
 
Item 11: ROSETTES, TRIPLE STREAMERS 2” x 15”. Triple row rosette head with the outer row gold edged accordion pleats shall 
measure 5-½” wide.  The second row is to consist of six (6) tipped petals measuring 5-½” and the inner row to consist of six (6) gold 
tipped petals measuring 5”.  The three rows shall cluster around a 2-¼” cloth covered button with “The Ohio Expositions Commission” 
logo hot stamped with premium quality imitation gold leaf. Each row shall be attached to an inner base and then attached to an outer 
base finished with a wire hook. Three 2” x 15” streamers (from the base of the rosette head) shall be attached and the bottom shall be 
specified in Item 4. The entire rosette shall be made in heavy premium quality satin faced acetate wheel edged ribbon.  Please see 
“Specifications and Pricing” for ribbon instructions. 
 
Item 12: ROSETTES, TRIPLE STREAMERS 2” BY 10”. Triple row rosette head with all three rows consisting of petals.  The outer row 
shall measure 6”.  All three rows shall cluster around a 2-¼” cloth covered button with “The Ohio Expositions Commission” logo hot 
stamped with premium quality imitation gold leaf. Each row shall be attached to an inner base and then shall be attached to an outer 
base finished with a wire hook.  The three 2” x 10” streamers (from the base of the rosette head) shall be attached to the base and cut 
as specified in Item 4.  The entire rosette shall be made in heavy premium quality satin acetate wheeled edge ribbon.  Please see 
“Specifications and Pricing” for ribbon instructions. 
 
Item 13: MINI STREAMER RIBBON, 1" X 4".  Specifications for Item 13 are the same as Item 1 except the cord shall be 6" long and 
shall be looped through the eyelet bottom of ribbon shall be pinked.  Please see “Specifications and Pricing” for ribbon instructions. 
 
Item 14: ROSETTE, DOUBLE STREAMERS, TYPE I, OPEN HALTER CLASS, 2" X 10".  Rosette heads shall have two (2) concentric 
rows of quilling.  The inner quilling shall be 4” in diameter and the outer quilling shall be 5-½” in diameter.  Each row of quilling shall be 
stitched to a separate buckram circular inner base and then shall be stapled to a cardboard or buckram outer base.  The outer base 
shall have a wire hook.  All quilling shall cluster around a 2-¼” cloth covered button and the logo “The Ohio Expositions Commission” 
shall be hot stamped with the best quality imitation gold leaf.  The entire finished button shall be securely fastened to the rosette base 
with no stitching visible.  Double streamer (2” wide by 10” long from the base of the rosette head) shall be securely attached between 
the outer row of loops and buckram inner base of rosette head.  Rosette head and streamers shall be made of 2” wide heavy premium 
quality satin acetate ribbon with wheeled edge.  Streamers shall be hot stamped with the best quality imitation gold leaf.   No type 
changes required.   STREAMERS: First streamer shall be imprinted with award placing (i.e. first place, second place, etc.)   The second 
streamer shall be imprinted with ”Ohio State Fair Horse Show”.  Please see “Specifications and Pricing” for ribbon instructions. 
 
Item 15: ROSETTE, DOUBLE STREAMERS, TYPE 11, 2" X 16".  Rosette heads shall have two (2) concentric rows of quilling.  The 
inner quilling shall be 4” in diameter and the outer quilling shall be 5-½” in diameter.  Each row of quilling shall be stitched to a separate 
buckram circular inner base and then shall be stapled to a cardboard or buckram outer base.  The outer base shall have a wire hook.  
All quilling shall cluster around a 2-¼” cloth covered button and the logo “The Ohio Expositions Commission” shall be hot stamped with 
the best quality imitation gold leaf.  The entire finished button shall be securely fastened to the rosette base with no stitching visible.  
Double streamer (2” wide by 16” long from the base of the rosette head) shall be securely attached between the outer row of loops and 
buckram inner base of rosette head.  Rosette head and streamers shall be made of 2” wide heavy premium quality satin acetate ribbon 
with wheeled edge.  Streamers shall be hot stamped with the best quality imitation gold leaf. No type changes shall be required. 
STREAMERS: First streamer shall be imprinted with award placing (i.e. first place, second place, etc.). The second streamer shall be 
imprinted with “Ohio State Fair Horse Show.”  Please see “Specifications and Pricing” for ribbon instructions. 

 
Item 16: ROSETTE, DOUBLE STREAMERS, TYPE III STAKED, FUTURITIES, HALTER CHAMPIONSHIP, 2" X 22".   Rosette head 
shall be 6-1/2" and have a 2-1/4" ribbon matching covered ribbon with “The Ohio Expositions Commission” logo hot stamped with the 
best quality imitation gold leaf.  All shall be securely fastened to the rosette base.  Bottom of streamers shall be cut right angle to length.  
Three rows of 1-5/8" wide, with (6-7) pleats to the inch, pleated ribbons shall be stitched to a .025 press board or buckram outer base 
which shall be equal in size to the rosette head and shall have a wire hook attached by two (2) eyelets.  STREAMERS: The first 
streamer shall be imprinted with award placing.  The second streamer shall be imprinted with “OHIO STATE FAIR HORSE SHOW”.   
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Item 17(reference item 6) 
 
5. PROOF:  A laser proof or pdf proof shall be delivered to the ordering agency within seven (7) calendar days after the copy is 
received.  Any additional charges resulting from changes made on proofs by the ordering agency must be approved by DAS.  Deliver 
proof to:  Barb Prince, Ohio Expositions Commission, 717 East 17th Avenue, Columbus, Ohio 43211  or email: 
b.prince@exo.state.oh.us 
 
Printer shall submit proof of packaging labels before any shipments are sent.  Proof shall be sent to “proof to” person listed above. 
 
6. PACKAGING: ITEM 1-13 shall be packed in boxes no larger than 14" L x 24" W x 6" H (no more than 50 rosettes per box). Items 
shall be sorted and packed by department (i.e. Beef, Dairy, Swine, Ag., Hort., Family Arts & Crafts, etc.) as specified in copy that will be 
provided to the successful vendor by the Ohio Expositions Commission. All boxes shall be clearly marked as to contents.  ITEMS 14-16 
shall be individually packed by placing and size. All boxes shall be clearly marked.  
 
All rosettes shall be secured to a cardboard liner to prevent shifting and wrinkling. 
 
7. LOGO DIE: The awarded contractor shall furnish the die for the aforementioned logo.  Logo size MUST be approved for rosette 
button.   Logo shall be provided by the Ohio Expositions Commission.  On completion of job, die shall be delivered to: Barb Prince, Ohio 
Expositions Commission, 717 East 17th Avenue, Columbus, Ohio 43211 
 
8. SAMPLES: Prior to award, State Printing may require the apparent successful bidder to submit sample(s) of the product bid as part 
of the evaluation, to determine the lowest responsive and responsible bidder.  When notified the bidder shall be required to provide the 
said sample(s) within five (5) business days, after notification to the Office of State Printing 4200 Surface Road, Columbus, Ohio 43228-
1395, Attn. Mike Ruehrmund.  One representative sample may be submitted for Item 1-4 only.  One sample of each, Items 5-16 is 
required.  FAILURE TO PROVIDE THE SAMPLE(S) WITHIN THE STATED TIME PERIOD SHALL RESULT IN THE BIDDER BEING 
DEEMED AS NON-RESPONSIVE AND THE BID RESPONSE SHALL BE IMMEDIATELY DISQUALIFIED WITH NO FURTHER 
CONSIDERATION GIVEN FOR POTENTIAL AWARDING OF THE CONTRACT.   
 
9. COLORS: Items 1-13 shall be available in all of the following colors: Blue, Red, White, Pink, Yellow, Dark Green, Light Green, Tan, 
Gray, Light Blue, Gold, Brown and Purple.  No alternative colors are acceptable.  Items 14-16 shall be available in all of the following 
colors: Blue, Red, White, Pink, Yellow, Green, Purple, Brown, Gray and Light Blue.  No alternative colors are acceptable. 
 
10. STITCHING: Stitching of rosettes shall be accomplished by sewing with thread or stapling.  Use of glue in construction is not 
acceptable.  All rosettes shall be securely stitched.  Determination of whether product offered is “securely stitched” shall be made by the 
Office of State Printing and the Ohio Expositions Commission during the evaluation of bid responses and submitted sample 
 
11. MATERIAL AND WORKMANSHIP: All material incorporated in the work shall be new and the work shall be performed in a skillful, 
professional and workmanlike manner.  Both material and workmanship shall be subject to the inspection of the governmental agency, 
or duly authorized representative, who may require the contractor to correct defective workmanship or materials without any cost to the 
governmental agency. 
 
12. ALTERNATE AND/OR SUBSTITUTES: These specifications shall only be considered as necessary to establish functional 
requirements.  Proprietary design, exact dimensions, capacities or restrictive feature shall not prelude acceptance of other recognized 
alternates meeting comparable performance requirements as determined by the Department of Administrative Services, State Printing.  
In all cases where an alternate and/or substitute is being offered, it shall be the vendor’s responsibility to set forth in writing and attach 
to the bid a complete list showing all deviations from the specifications.  Failure to comply with this stipulation may result in the bid being 
rejected. 
 
13. SUPPLIED TO VENDOR:  The Ohio Expositions Commission shall furnish the logo to the awarded contractor. On completion of 
job, die shall be delivered to: Barb Prince, Ohio Expositions Commission, 717 East 17th Avenue, Columbus, Ohio 43211. Die must be 
returned before invoice will be paid. 
 
Copy will be supplied to vendor on the following schedule: 
 
1/17/14 GROUP A: Showmanship, Junior Horse Show and OSU Skill-A-Thon Judging Teams.  Group A consists of the following: 
 
            Approximately 

Item 1:  1,300 pieces (OSU Skill-a-thon and General Judging) 
Item 1:     900 pieces (Junior Horse Show) 
Item 3:  3,500 pieces (Participation) 
Item 7:     350 pieces (Judging Teams) 
Item 9:     900 pieces (Dog show/companion) 

 Item 10:   700 pieces (Showmanship) 
2/14/14 GROUP B: Junior Division – Special Events and Creative Arts.  Group B consists of the following: 
            Approximately 
 Item 2:   4,500 pieces 
 Item 4:   1,500 pieces 
              Item 5:      350 pieces 
 Item 6:        50 pieces 
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 Item 7:     200 pieces 
 Item 9:   1,200 pieces 
 Item 15:      0 pieces 
 Item 17:    9 rosette heads to be used 
 
3/7/14 GROUP C: Open Livestock, Junior Livestock and Horses.  Group C consists of the following: 
            Approximately  
 Item 1:   4,000 pieces  
              Item 3:        50 pieces 
 Item 5:        20 pieces 
 Item 7:   1,700 pieces 
 Item 8:        15 pieces 
 Item 9:      100 pieces 
 Item 10:    200 pieces 
 Item 14:    450 pieces 
 Item 15:    300 pieces 
 Item 16:   1000 pieces  
  
4/11/14 GROUP D: Ag and Hort 
            Approximately 
 Item 4:        25 pieces 
 Item 6:        25 pieces 
 Item 7:        50 pieces 
 Item 9:      100 pieces 
              Item 15:      10 pieces 
 
Additional quantities needed to complete bid quantities shall be considered as a part of Group D.  
 
14. DELIVERY:  
 
Group A:  Item 6 (judging teams) and Item 9 required March 7, 2014.  Balance of Group A required March 31, 2014. 
 
Group B:  All items are required April 18, 2014 . 
 
Group C:  All items are required May 16, 2014. 
 
Group D:  All items are required June 13, 2014. 
 
All requests for extensions beyond original delivery date shall be directed to DAS, State Printing.  Awarded contractor shall not contact 
ordering agency for delivery extensions.  Failure to deliver promptly may result in cancellation of any awarded contract.  Full delivery of 
this order must be completed by the date specified to avoid late delivery charges.  Partial deliveries will not satisfy the requested date, 
unless a written request from the vendor is received and approved, prior to the delivery date, by DAS.  Damages assessed for late 
deliveries will include work days, holidays and weekends.  
 
Deliver all items EXCEPT Group C (Horse Show only) to: Barb Prince, Entry Department, Voinovich Livestock and Trade Center, 
717 East 17th Avenue, Columbus, Ohio 43211.  Deliver Group C (Horse Show only) to: Larry Bishop, OEC Storeroom, 717 East 17th 
Avenue, Columbus, Ohio 43211.  Each delivery shall include a packing slip detailing quantity of each item delivered.   
 
15. DELIVERY RECEIPT: Within 72 hours after delivery of the product manufactured under this contract, the contractor shall e-mail a 
spreadsheet showing all quantities shipped, by item and color, to both Barb Prince and Mike Ruehrmund.  E-mail addresses will be 
given on award.  Invoice will not be paid without this documentation in addition to the requirements listed in section 18. 
 
16. INVOICE:  ALL INVOICES MUST REFERENCE: BILLING INFORMATION TO BE GIVEN AT A LATER DATE.  No invoice will be 
approved for payment unless accompanied by signed delivery receipt showing quantity shipped and shipping date.  Invoice must detail 
each item and quantity shipped.  Copy of invoice shall be sent to:  Barb Prince, Ohio Expositions Commission, 717 East 17th Avenue, 
Columbus, OH 43211.  Logo die must be delivered before invoice will be paid. Failure to do so may result in the invoice being returned 
or held for payment. 
 
17. SAMPLES:   Samples may be viewed at DAS, State Printing.  Contact Mike Ruehrmund 614/752-0060 for an appointment. 
 
18.  INVOICE:  DAS STATE PRINTING, ATTN.: INVOICE PROCESSING, 4200 SURFACE ROAD, COLUMBUS, OHIO 43228-1395 
ALL INVOICES MUST REFERENCE:  JOB NUMBER 4P0531.   


