
 
   STATE OF OHIO 
Department of Administrative Services 

General Services Division 
State Printing & Mail Services  

 
INVITATION TO BID FOR:  On-Line Lock Box Renewal Registrations 
 

BID NUMBER:  4P0061 
 

BID NOTICE DATE:  July 12, 2013 
 

OPENING DATE:  July 18, 2013 (BIDS CAN ONLY BE SUBMITTED ONLINE, VISIT 
http://apps.das.ohio.gov/aqs/viewJobLayout.aspx, FOR INSTRUCTIONS).  
 
INSTRUCTIONS, TERMS AND CONDITIONS FOR BIDDING, STANDARD CONTRACT TERMS AND CONDITIONS, 
SUPPLEMENTAL CONTRACT TERMS AND CONDITIONS AND ADDITIONAL SPECIFICATIONS Revised 10-1-07, are a part of this 
Invitation to Bid. All prior versions of Instructions to Bidders, Contract Terms and Conditions are null and void.  
 
Any questions or clarifications regarding this Invitation to Bid (ITB) should be directed to State Printing & Mail Services at (614)-466-

0389 or e-mail: Lynn.Allen@das.state.oh.us. 

 
SPECIFICATIONS AND PRICING 

No subcontracting of presswork allowed on this contract. 
 
1.  DESCRIPTION:  The purpose of this Invitation to Bid (ITB) is to obtain a contractor to provide two items: two types of On-Line Lock 
Box Renewal Forms with Decals and Plastic Card for use by the Ohio Department of Natural Resources.   

 

2.  QUANTITY: THERE ARE THREE (3) ITEMS. 

 

ITEM No. 1  50,000 Watercraft On-Line Lockbox Renewal Registration Cards.  Missing numbers will need to be listed and 

provided to the Division of Watercraft.  Total quantity of forms will not exceed 15,000 forms.  NO OVERRUN on total quantity 

printed.  Test samples are NOT to be included as part of the final numbered sequence.  

 

ITEM No. 2.  100,000 Watercraft On-line Lockbox Renewal Forms with Decals and Registration Cards. Missing numbers will need 

to be listed and provided to the Division of Watercraft.  Total quantity of forms will not exceed the assigned numbers.  

NO OVERRUN on total quantity printed.  Test samples NOT to be included as part of the final numbered sequence.  

  

 

ITEM No. 3 1,000 Un-numbered On-line Lockbox Renewal Registration Cards.   

 

3.  LOT PRICE AWARD:  There will be one (1) low lot total award made to the lowest responsive\ and responsible bidder meeting all 
bid specifications and requirements listed herein.  Any award made pursuant to this Invitation to Bid shall be placed with the lowest 
responsive and responsible bidder having proper facilities to insure prompt performance of the work.  Bidder shall not insert a unit cost 
more than 3 digits after the decimal point.  Digit(s) beyond 3, after the decimal point shall be dropped by DAS and not used in 
evaluation and any subsequent award. 
 

4.    SPECIFICATIONS FOR ITEM No. 1 Watercraft On-line Lockbox Renewal Forms with Registration Cards for use by the Ohio 
Department of Natural Resources – July, 2013 (for 2014). 

  
       Numbered On-line Lockbox Renewal Forms (No Decals) 
 

A. SIZE: 

 
Forms: Carrier sheet shall be 8-1/2” x 11” to be “C” folded on a Folder/Inserter by the agency. 

 
Card: A  6 mil or no more than 7 mil laser compatible plastic card (3-3/8” x 2-1/8” with round corners) 

shall be affixed and located on the bottom third of the carrier sheet. 
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B. STOCK: 

 
Forms: Carrier sheet shall be 28# White Premium #4 OCR Bond. Grade Finders requirement waived for 

this Bid. 
 
Card: Shall be 6 mil or no more than 7 mil White laser compatible plastic card.  The Card shall adhere to 

the form with a temporary adhesive strong enough to allow the Card to run through a laser printer, 
but allow for removal. Grade Finders requirement waived for this Bid. 

 
C. PRESSWORK: All printing shall be legible and waterproof and shall not smear or fade.  The successful bidder shall 

provide at least five (5) samples of their materials and the State may at its option have tests conducted to determine 
compliance with the bid specifications.   

 
Forms: Print one side with no bleeds. 
 
Card: The laser cards shall print two sides, head to head with no bleeds. 
 

E. INK: All inks for form and card shall be laser compatible to run through a laser printer, and shall be waterproof, 
shall not smear, fade, flake or distort for a period of 36 months. 

 
Forms: Black. 
 
 
Card: Black printed as a 30% screen. 
 

F. TYPESETTING: Copy information, including line copy and fold marks, for carrier sheets shall be typeset.  
Information will be provided by the Division of Watercraft. 

 
G. ADDITIONAL REQUIREMENTS:     This job requires the highest of quality.  Smudges, excessive dot gain, 

pressmarks, moiré, ghosting, etc. shall not be acceptable.  The vendor shall prevent marking and scuffing during the 
bindery process. 

 

H. NUMBERING: Renewal forms: each set of Cards shall be numbered consecutively in black ink in Helvetica or similar 

typeface no smaller than 3/16” in height.  Numbers shall be legible and clearly defined.  All numbers must be 

accounted for. There shall be no skips, errors or duplicate numbers in the numbering process sequence. 

               Number sequence shall be 650001-700000. Missing numbers will need to be listed and provided to the Division of 
Watercraft. 

 
I. SUPPLIED TO VENDOR: COPY FOR CARRIER SHEET AND MOCK UP FOR CONSTRUCTION WILL BE 

FURNISHED TO THE SUCCESSFUL BIDDER.   The furnished material and new film produced shall be considered 
a part of this bid and must be returned to the requesting agency upon the completion of this request.  Failure to 
comply may result in an invoice being held for payment.  Return these items to: Joyce Schramm, ODNR – 
Watercraft, 2045 Morse Road, Columbus, Ohio 43229. 

  
J. PROOF: A blue line proof shall be delivered to the ordering agency within seven (7) calendar days after the award of 

bid.  Include markings on left and right sides to indicate where fold is to occur.  Vendor shall note number sequence 
on proof.  Any additional charges resulting from changes made on proofs by the ordering agency must be approved 
by DAS.  Deliver proof to:  Joyce Schramm, ODNR – Watercraft, 2045 Morse Road, Building A, Columbus, Ohio 
43229. 

 
K. TEST RUN: The successful bidder shall provide 50 samples of the completed Renewal form by September 12, 2013 

for testing in a laser printer.  This test run shall be completed and approved prior to printing and shall not be included 
as part of the completed printing project.  Adjustment of the location of the laser card may be required.  These 
samples shall include the specified color of ink, specified paper and specified laser card as requested in this bid.  
The agency will C-fold the carrier sheet and insert into envelopes (not included in this bid).  Deliver test run to:  
Joyce Schramm, ODNR – Watercraft, 2045 Morse Road, Building A, Columbus, Ohio 43229. 

 
Before the order is approved for shipment, it may be necessary for the successful bidder to supply additional 
production samples that have been produced.  If at any time after distribution, problems arise that are associated 
with the manufacturing process, the bidder shall reimburse the Division of Watercraft for the cost of this project.  The 
Division of Watercraft will not be held liable for any costs incurred by the vendor if this bid is rejected at any time. 

 
L. PACKAGING: Renewal forms shall be packaged 500 per carton.  Each carton shall be packed in numerical order 

with the highest serial number on bottom.  Each carton shall be packaged tightly so no shifting will occur.  Each 
carton shall be labeled with title, form number DNR 8471 and the beginning and ending serial numbers for contents 
enclosed. 
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M. PRODUCTION CONTROL: The successful bidder shall observe precautions within their plant to protect the State 

against unlawful production.  Vendor shall guard against the loss of decals during the production process. 
 

5.       DELIVERY:   All requests for extensions beyond original delivery date shall be directed to DAS, State Printing.  Awarded 
contractor shall not contact ordering agency for delivery extensions.  Failure to deliver promptly may result in cancellation of any 
awarded contract.  Full delivery of this order must be completed by the date specified to avoid late delivery charges.  Partial deliveries 
will not satisfy the requested date, unless a written request from the vendor is received and approved, prior to the delivery date, by 
DAS. 
 
6. POST AWARD CONFERENCE:  See item No. 10 below. 

 

7.           DELIVERY REQUESTED:  ITEM NO. 1.  SEPTEMBER 26, 2013. 

 

8.    SPECIFICATIONS FOR ITEM No. 2.  Watercraft On-line Lockbox Registration Renewal Forms with Decals and Registration 

Cards for use by the Ohio Department of Natural Resources – July 1, 2013 (for 2014). 
  
       On-line Lockbox Renewal Forms with Decals 
 

C. SIZE: 
Forms: Carrier sheet shall be 8-1/2” x 11” to be “C” folded on a Folder/Inserter by the agency. 
 
Decals: A 3” x 6” set of two decals, each 3” x 3”; split perpendicular down the middle shall be affixed and 

located in the middle third of the carrier sheet.  Decals shall be spotted UV silicone applied directly 
without backing paper.  

 
Card: A  6 mil or no more than 7 mil laser compatible plastic card (3-3/8” x 2-1/8” with round corners) 

shall be affixed and located on the bottom third of the carrier sheet. 
D. STOCK: 

 
Forms: Carrier sheet shall be 28# White Premium #4 OCR Bond. Grade Finders requirement waived for 

this Bid. 
 

Decals: Shall be Tampermark PM 200 White Void II TC 390 adhesive with adhesive that will expose the 
wording “VOID” when removed after initial application.  Decals shall be at least 1 mil in thickness 
and shall have a 1 mil polyester protective coating to protect the decal from variable weather 
conditions, abrasion, UV radiation and cleaning agents. Grade Finders requirement waived for this 
Bid. 

 
Card: Shall be 6 mil or no more than 7 mil White laser compatible plastic card.  Grade Finders 

requirement waived for this Bid. 
 

C. ADHESIVE: The adhesive on all of the decals shall be of a pressure sensitive type that can be applied to 
fiberglass, metal, wood, plastic and aluminum boat hulls.  The adhesive shall be permanent and waterproof.  The 
maximum amount of time it shall take for the decals to set or permanently adhere to the boat (when applied per 
instructions) so that the decal cannot be removed intact, reapplied or used again, shall be no more than 72 hours. 

 
The decal shall form a durable bond to any painted or unpainted surface that is fiberglass, metal, plastic, wood or 
aluminum.  It shall permit application to prescribed surface at 32 degrees Fahrenheit or warmer.  It shall be resistant 
to weather and remain adhered at all temperatures for a minimum of three years. 

 
Decals applied in accordance with instructions shall not blister, lift or delaminate when subjected to the sun, 
humidity, water, water under pressure, steam and cleaning detergents normally encountered in cleaning and 
washing boats.  Nor will they fade, disintegrate, peel or come off from extended exposure for a period of three years.  
Once applied, the decal shall obtain a tight bond to the surface and remain affixed until it is intentionally and 
manually removed.  Adhesive shall perform without degradation through a laser printer. 
 
The 6 mil or no more than 7 mil laser compatible plastic card shall adhere to the form with a temporary adhesive 
strong enough to allow the card to run through a laser printer, but allow for removal. 
 

D. PRESSWORK: All printing shall be legible and waterproof and shall not smear or fade.  The successful bidder shall 
provide at least five (5) samples of their materials and the State may at its option have tests conducted to determine 
compliance with the bid specifications.  The decal shall be compatible with the image seal construction. 

 
Forms: Print one side with no bleeds. 
 
Decals: Print one side with solids, no bleeds. 
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Card: The laser cards shall print two sides, head to head with no bleeds. 
 

E. INK: All inks for form, decals and card shall be laser compatible to run through a laser printer, and shall be 
waterproof, shall not smear, fade, flake or distort for a period of 36 months. 

 
Forms: Blue – PMS 301 C. 
 
Decals: Text prints red PMS 301C with type reversed out, Numbering Black.  This decal must be 

compatible with the image seal construction. Color samples shall be submitted on Thermlfilm 
Tampermark PM 200 White Void II TC-390 prior to printing for color approval. 

 
Card: Blue – PMS 301C, printed as a 30% screen. 
 

F. TYPESETTING: Copy information, including line copy and fold marks, for carrier sheets shall be typeset.  
Information will be provided by the Division of Watercraft. 

 
G. ADDITIONAL REQUIREMENTS:     This job requires the highest of quality.  Smudges, excessive dot gain, 

pressmarks, moiré, ghosting, etc. shall not be acceptable.  The vendor shall prevent marking and scuffing during the 
bindery process. 

 

H. NUMBERING: Renewal forms: each set of decals shall be numbered consecutively in black ink in Helvetica or 
similar typeface no smaller than 3/16” in height.  The same serial number shall appear on each set of decals in the 
blank spaces provided.  Numbers shall be legible and clearly defined.  All numbers must be accounted for and a list 
of all missing numbers to be provided to the State.  Number sequence shall be 140001-240000. 

 
I. SUPPLIED TO VENDOR: CAMERA READY ART FOR DECAL, COPY FOR CARRIER SHEET AND MOCK UP 

FOR CONSTRUCTION WILL BE FURNISHED TO THE SUCCESSFUL BIDDER.   The furnished material and new 
film produced shall be considered a part of this bid and must be returned to the requesting agency upon the 
completion of this request.  Failure to comply may result in an invoice being held for payment.  Return these items 
to: Joyce Schramm, ODNR – Watercraft, 2045 Morse Road, Columbus, Ohio 43229. 

  
J. PROOF: A blue line proof shall be delivered to the ordering agency within seven (7) calendar days after the award of 

bid.  Include markings on left and right sides to indicate where fold is to occur.  Vendor shall note number sequence 
on proof.  Any additional charges resulting from changes made on proofs by the ordering agency must be approved 
by DAS.  Deliver proof to:  Joyce Schramm, ODNR – Watercraft, 2045 Morse Road, Building A, Columbus, Ohio 
43229. Vendor shall not proceed without a signed OK to precede form the agency. 

 
K. TEST RUN: The successful bidder shall provide 250 samples of the on-line renewal form by September 12, 2013 for 

testing in a laser printer.  This test run shall be completed and approved prior to printing and shall not be included as 
part of the completed printing project.  Adjustment of the location of the laser card may be required.  These 
samples shall include the specified color of ink, specified paper, specified decals and specified laser card as 
requested in this bid.  The agency will C-fold the carrier sheet on a Pitney Bowes and insert into envelopes (not 
included in this bid).  Deliver test run to:  Joyce Schramm, ODNR – Watercraft, 2045 Morse Road, Building A, 
Columbus, Ohio 43229. Vendor shall not proceed without a signed OK to precede form the agency. 

 
Before the order is approved for shipment, it may be necessary for the successful bidder to supply additional 
production samples that have been produced.  If at any time after distribution, problems arise that are associated 
with the manufacturing process, the bidder shall reimburse the Division of Watercraft for the cost of this project.  The 
Division of Watercraft will not be held liable for any costs incurred by the vendor if this bid is rejected at any time. 

 
L. PACKAGING: Renewal forms shall be packaged 500 per carton.  Each carton shall be packed in numerical order 

with the highest serial number on bottom.  Each carton shall be packaged tightly so no shifting will occur.  Each 
carton shall be labeled with title, form number DNR 8465 and the beginning and ending serial numbers for contents 
enclosed. 

 
M. PRODUCTION CONTROL: The successful bidder shall observe precautions within their plant to protect the State 

against unlawful production.  Vendor shall guard against the loss of decals during the production process. 
 

9.       DELIVERY:   All requests for extensions beyond original delivery date shall be directed to DAS, State Printing.  Awarded 
contractor shall not contact ordering agency for delivery extensions.  Failure to deliver promptly may result in cancellation of any 
awarded contract.  Full delivery of this order must be completed by the date specified to avoid late delivery charges.  Partial deliveries 
will not satisfy the requested date, unless a written request from the vendor is received and approved, prior to the delivery date, by 
DAS. 
 
10. POST AWARD CONFERENCE:  The successful bidder shall meet with representatives from State Printing and ODNR within 

five working days after award.  Date and time shall be determined at award.  The meeting shall take place at ODNR, Division 
of Watercraft, 2045 Morse Road, Columbus, OH  43229. 

 
 



ITB  4P0061 

 

 

11.           DELIVERY REQUESTED:  ITEM NO. 2   SEPTEMBER 26, 2013 
 
 
 
12.     SPECIFICATIONS FOR ITEM NO. 3. Watercraft Unnumbered On-line Registration Card for use by the Ohio Department of 
Natural Resources – July 2013 (for 2014) 
 
 

 

13.         DESCRIPTION: Unnumbered On-line Registration Cards.  
 
14. QUANTITY: 1,000 Unnumbered On-line Registration Cards 

Test samples are NOT to be included as part of the total number of forms requested.  
  
15.         SPECIFICATIONS: On-line Registration/Corrections Forms (No Decals/No Numbering) 

 

A. SIZE: 
Forms: Carrier sheet shall be 8-1/2” x 11” to be “C” folded on a Folder/Inserter by the agency. 
Card: A 6 mil or no more than a 7 mil laser compatible plastic card (3-3/8” x 2-1/8” with round corners) 

shall be affixed and located on the bottom third of the carrier sheet. 
 

B. STOCK: 
Forms: Carrier sheet shall be 28# White Premium #4 OCR Bond. 
Card: A 6 mil or no more than a 7 mil White laser compatible plastic card.  The card shall adhere to the 

form with a temporary adhesive strong enough to allow the card to run through a laser printer, but 
allow for removal. 

 
 

C. PRESSWORK: All printing shall be legible and waterproof and shall not smear or fade.  The successful bidder shall 
provide at least five samples of their materials and the State may at its option have tests conducted to determine 
compliance with the bid specifications.   

 
Forms: Print one side with no bleeds. 
Card: The laser cards shall print two sides, head to head with no bleeds. 
 

D. INK: All inks for form, decals and card shall be laser compatible to run through a laser printer, and shall be 
waterproof, shall not smear, fade, flake or distort for a period of 36 months. 

 
Forms: PMS Black 
Card: PMS Black printed as a 30% screen. 
 
 
 

E. TYPESETTING: Copy information, including line copy and fold marks, for carrier sheets shall be typeset.  
Information will be provided by the Division of Watercraft. 

 
 
F. ADDITIONAL REQUIREMENTS:     This job requires the highest of quality.  Smudges, excessive dot gain, 

pressmarks, moiré, ghosting, etc. shall not be acceptable.  The vendor shall prevent marking and scuffing during the 
bindery process. 

 
 

H. SUPPLIED TO VENDOR: CAMERA READY ART FOR DECAL, COPY FOR CARRIER SHEET AND MOCK UP 

FOR CONSTRUCTION WILL BE FURNISHED TO THE SUCCESSFUL BIDDER.   The furnished material and new 
film produced shall be considered a part of this bid and must be returned to the requesting agency upon the 
completion of this request.  Failure to comply may result in an invoice being held for payment.  Return these items 
to: Joyce Schramm, ODNR – Watercraft, 2045 Morse Road, Columbus, Ohio 43229. 

  
 
I. PROOF: A Blueline proof shall be delivered to the ordering agency within seven (7) calendar days after the award of 

bid.  Include markings on left and right sides to indicate where fold is to occur.  Vendor shall note number sequence 
on proof.  Any additional charges resulting from changes made on proofs by the ordering agency must be approved 
by DAS.  Deliver proof to:  Joyce Schramm, ODNR – Watercraft, 2045 Morse Road, Building A, Columbus, Ohio 
43229. 

 
J. TEST RUN: The successful bidder shall provide 50 samples of the completed form by September 12, 2013 for 

testing in a laser printer.  This test run shall be completed and approved prior to printing and shall not be considered 
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as a part of the completed printing project.  Adjustment of the location of the laser card may be required.  These 
samples shall include the specified color of ink, specified paper, specified decals and specified laser card as 
requested in this bid.  The agency will C-fold the carrier sheet and insert into envelopes (not included in this bid).  
Deliver test run to:  Joyce Schramm, ODNR – Watercraft, 2045 Morse Road, Building A, Columbus, Ohio 43229. 

 
Before the order is approved for shipment, it may be necessary for the successful bidder to supply additional 
production samples that have been produced.  If at any time after distribution, problems arise that are associated 
with the manufacturing process, the bidder shall reimburse the Division of Watercraft for the cost of this project.  The 
Division of Watercraft will not be held liable for any costs incurred by the vendor if this bid is rejected at any time. 

 
K. PACKAGING: The forms shall be packaged 100 per carton.  Each carton shall be packaged tightly so no shifting will 

occur.  Each carton shall be labeled with title, form number DNR 8471. 
 
L. PRODUCTION CONTROL: The successful bidder shall observe precautions within their plant to protect the State 

against unlawful production.  Vendor shall guard against the loss of forms during the production process. 
 

 

16. DELIVERY:  REQUESTED September 26, 2013.  All requests for extensions beyond original delivery date shall be directed 
to DAS, State Printing.  Awarded contractor shall not contact ordering agency for delivery extensions.  Failure to deliver 
promptly may result in cancellation of any awarded contract.  Full delivery of this order must be completed by the date 
specified to avoid late delivery charges.  Partial deliveries will not satisfy the requested date, unless a written request from 

               the vendor is received and approved, prior to the delivery date, by DAS. 
 

 

    

17.          INVOICE:   DAS STATE PRINTING, 
                                  ATTN.: INVOICE PROCESSING,  
                                  4200 SURFACE ROAD, 
                                  COLUMBUS, OHIO 43228-1395 
 

 ALL INVOICES MUST REFERENCE:  JOB NUMBER 4P0061 with 2 samples of each item & delivery receipts. 

 
 

 


