ELM CATALOG ITEM/DELIVERY METHOD REQUEST

This form is to request the creation of catalog items and delivery methods to be added to ELM.  The completed form must be submitted by the requesting Agency ELM Point of Contact.  Please email ohiosharedservices@ohio.gov to submit this form or if you have any questions.

Note: If you have CRM 9.0 access, you may also create a CRM case with this form attached and assign it to the HCM-ELM provider group for Dave Hill or David Peebles.

* Asterisks indicate required fields for this form


Item Details
Basic Data
*Catalog Item Long Name:  	
			
*Catalog Item Short Name:	

*Course Code:			

*Catalog Item Status:		Choose an item.
	



Owner:

*Effective Date:		Click here to enter a date.

*Catalog Item Description:       
				

Catalog Item Abstract:	
				
		
*Approval Type:		Choose an item.
	



Education Units:

Enable Learning Request:	No

Learning Request Threshold:	None

Prerequisites

Add Required Prerequisites, if any, below

1.  *Type:  	Choose an item.
	



Prerequisite:

*Relationship:			Choose an item.	

2.  *Type:  			Choose an item.
	



Prerequisite:

*Relationship:			Choose an item.

3.  *Type:  			Choose an item.
	



Prerequisite:

*Relationship:			Choose an item.

4.  *Type:			Choose an item.
	



Prerequisite:

*Relationship:			Choose an item.
	

Add Recommended Prerequisites, if any, below

1.  *Type:  			Choose an item.
	



Prerequisite:

*Relationship:			Choose an item.	

2.  *Type:  			Choose an item.
	



Prerequisite:

*Relationship:			Choose an item.

3.  *Type:  			Choose an item.
	



Prerequisite:

*Relationship:			Choose an item.

4.  *Type:  			Choose an item.
	



Prerequisite:

*Relationship:			Choose an item.
	

Add Equivalents, if any, below

1.  Object Type:	 Choose an item.
	



Equivalent Name: 

2.  Object Type:	Choose an item.
	



Equivalent Name: 

3.  Object Type:	Choose an item.
	



Equivalent Name: 

Display in Catalog:	Choose an item.


Catalog Item Notes:	
				

	


Attachments Description:	

If there are attachments for the catalog item, please indicate "Yes" below and include them with the email submission of this form

Attached File:	Choose an item.



Security (Agency Learning Environment & Learner Groups)


Learning Environments
	


	
1.	Primary:	Choose an item.
	


	
2.	Primary:	Choose an item.
	


	
3.	Primary:	Choose an item.

Learner Groups
	


	
1. 
	



2. 
	



3. 


Attributes
Category Relationships					
	


	


					
1.  Display Order:	Category:	
	


	


					
2.  Display Order:	Category:	
	


	



3.  Display Order:	Category:


Delivery Method

Delivery Method Details

*Delivery Method:	Choose an item.

*Effective Date:	Click here to enter a date.

*Status:		Choose an item.
	



*Language:



Frequency:			Choose an item.
	




Administrator:	
	


	



Primary Instructor:	Owner:	
	


	



Learning Period:		Warning Period Days:	


	


Enrollment
Max Enrollment:	
	



Average Fill Rate:
	



Min Enrollment: 

Enforce Enrollment Limit:	Choose an item.

Waitlist
Enable Waitlist:	Choose an item.
	



Waitlist Capacity:
	



Waitlist Threshold:

Grades and Attendance
Auto Mark Completion:	Choose an item.
	



Mark Completion After:	

Launchable from History:	Choose an item.

Allow Completion from History:	Choose an item.

Technical Requirements:
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