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OHIO DEPARTMENT OF

AGENCY
Office of Information Technology

ADMINISTRATIVE SERVICES

DIVISION OR INSTITUTION
Investment & Governance Division

UNIT OR OFFICE
Deputy Director's Office
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& State Agency DCounty Agency

DNew Position @Change

County of Employment

Franklin

USUAL WORKING TITLE OF POSITION
Information Technology Consuliant 3

POSITION NO. AND TITLE OF IMMEDIATE SUPERVISOR
20006629  Deputy Director 4

NORMAL WORKING HOURS (Explain unusual or rotating shift)

8:00 a.m. - 5:00 p.m.

Page 1 of 2

POSITION NUMBER
20006588

JOB DESCRIPTION AND WORKER CHARACTERISTICS

%

Job Duties in Order of tmportance

Minimum Acceptable Characteristics

60

JOB CODE TITLE
Information Technology Consultant 3

Serves as a consultant to Investment & Governance Division (1IGD} Deputy
Director & senior management on information technology (1T) needs in
areas of network architecture, database structures, programming languages,
data storage & world wide web: manages design, development, implemen-
tation & maintenance of database repositories & applications to support
IGD activities & reporting capabilities (e.g., IGD & other agencies); en-
sures compliance with standard system development methodologies & pro-
ject management practices; provides technical advice & guidance to TGD
senior unit managers; participates in development of IGD goais & objec-
tives, planning process & budget preparation; supervises lower-level tech-
nical & support staff.

Knowledge of (1) computer science or
related field; (2) computer and/or network
hardware, software, operating systems &
procedures; (3) high-level computer pro-
gramming language (e.g., COBOL), (4) IT
project management practices {e.g.,
PMBOK); (5) computer systems analysis
& design; (6) 1T project team management
{(e.g., internal staff, contract staff & con-
sultants); (7) network architecture, data-
base structures, programming languages,
data storage &/or world wide web; (8)
budgeting; (9) supervision.

Skill in (10) operation of microcomputers
& associated hardware; (11) developing &
maintaining project schedules using project
management software (e.g., Microsoft Pro-
ject or ABT Workbench).

Ability to (12) define problems, collect
data, establish facts & draw valid conclu-
sions; {13) interpret variety of instructions
in written or oral form; (14) interpret vari-
ety of technical material in books, joumnals,
manuals & audiovisual form; (15) deal
with many variables & determine specific
action; (16) originate instructions & speci-
fications concerning proper usc of com-
puter hardware & software; (17) prepare
meaningful, concise & accurate reports;
(18) communicate verbally on technical &
non-technical matters; (19) prepare & de-
liver presentations before specialized audi-
ences & public.

JOB CODE
64163

List Position Numbers and Class Titles of Positions Directly Supervised:

20006589 College Intern
20606590 IT Consuliant 2

20006591 College Intern
20006631 IT Consuitant 3
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POSITION
DESCRIPTION

OHIO DEPARTMENT OF

AGENCY
Office of Information Technology

ADMINISTRATIVE SERVICES

DIVISION OR INSTITUTION
Investment & Govermnance Division

UNIT OR OFFICE
Deputy Director's Office

POSITION NUMBER

G- 2007 U3

07

JOB CODE TITLE

Information Technology Consulfant 3

JOB CGDE

20006588

64163

E State Agency DCounty Agency

[INew Posiion  [X]Change

County of Employment

Franklin

USUAL WORKING TITLE OF POSITION

Information Technology Consuliant 3

POSITION NO. AND TITLE OF IMMEDIATE SUPERVISOR
20006622 Depuiy Director 4

NORMAL WORKING HOURS (Explain unusual or rotating shift)

8:00 am. - 5:00 p.m.

Page 2 of 2

JOB DESCRIPTION AND WORKER CHARACTERISTICS

% Job Duties in Order of Importance Minimum Acceptable Characteristics
30 | Oversees, leads & directs state &/or contractor staff involved in design, Knowledge of 1,2,3,4,5,6,7, 8
development, implementation & maintenance of IGD technology projects: Skill in 10, 11
develops & maintains project schedules using project management software | Ability to 12, 13, 14, 15, 16, 17, 18, 19
{e.g., Microsoft Project or ABT Workbench); manages IT project teams
(e.g., internal staff, contract staff & consultants); monitors project progress
against project plan; reviews deliverables & reports progress; oversees se-
lection of hardware/software products for projects in conjunction with es-
tablished state enterprise architecture.
10 | Represents agency at meetings with external agencies & vendors; assists Knowledge of 1,2,3,4,5,6,7,8
other agencies in resolving ITGD related technical problems; represents Skillin 10, 11
agency at conferences & technical committees. Ability to 12, 13, 14, 15, 16, 17, 18, 19
Position Specific Minimum Qualifications
36 mos. exp. or 36 mes. trg. managing IT
projects; or Project Management Profes-
sional (PMP) certification & 24 mos. exp.
or 24 mos. trg. managing I'T projects;
24 mos. exp. or 24 mos. trg. developing &
maintaining project schedules using project
management software {e.g., Microsoft Pro-
ject or ABT Workbench);
36 mos, exp. or 36 mos. trg. managing I'T
project teams (e.g., internal staff, contract
staff & consultants};
24 mos. exp. or 24 mos. trg. with network
architecture, database structures, pro-
gramming languages, data storage, &/or
world wide web.
List Position Numbers and Class Titles of Positions Directly Supervised: WS}E}NATURE OF AGENCY REPRESENTATIVE DATE

20006589 College Intern
20006590 IT Consultant 2

20006591 College Intern
20006631 1T Consultant 3
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