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JOB CODE TITLE
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(DAS), Deputy Director for the Ohio Shared Solutions
(OSS) Office, the position will serve as the Business Ana-
lyst role on the Ohio Business Intelligence Project. Will be
responsible for providing functional support to the man-
agement team; and working with the client to understand
and design the requirements for the state’s reporting needs.
Responsibilities include requirements gathering, require-
ments tracking, functional design work and business pro-
cess design.

Will assist the office management team and co-workers
with day-to-day work assignments as requested.

Position is unclassified per Section 124.11(A29) of Ohio Revised Code.

FROM: 8:00 a.m. TO:  5:00 p.m.
- JOB DESCRIPTION AND WORKER CHARACTERISTICS
% Job Duties in Order of Importance Knowledge, Skills & Abilities
90 | On behalf of the Department of Administrative Services Knowledge of (1) *agency poli-

cies/procedures; (2) general
business and functional require-
ments; (3) business administra-
tion; (4) human relations.

Skill in (5) operation of a per-
sonal computer & peripherals;
(6) hardware & software installa-
tion.

Ability to (7) define problems,
collect data, establish facts, draw
valid conclusions & initiate solu-
tions; (8) interpret extensive va-
riety of technical material in
books, journals & manuals; (9)
apply principles to solve practi-
cal, everyday problems; (10)
handle inquiries from & contacts
with officials & general public;
(11) get alone well in a team en-
vironment; (12) follow both writ-
ten and verbal instructions.

Knowledge of *1-4.
Skill in 5-6,
Ability to 7-12.
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