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Manages & coordinates Financial Reporting program on behalf of De-
partment of Administrative Services (DAS) Compliance Manager &
has significant autonomy to formulate, develop, enforce &/or imple-
ment program policy:

Plans, directs, coordinates reviews, compiles & submits DAS
filings with Federal government [Statewide Indirect Cost Allo-
cation Plan (SWCATP)], Office of Budget & Management
(OBM) [Generally Accepted Accounting Principles Reporting
Package (GRP)], & other reporting entities;

Implements & maintains timely financial reporting close pro-
cedures by managing preparation & submission of financial
reports & reviewing all work for completeness, accuracy, &
compliance with Federal requirements, State statutes, DAS
policies & procedures, & internal control requirements;
Monitors & ensures timely identification & resolution of ac-
counting issues, leads all financial research efforts, analyzes &
makes recommendations on new & proposed accounting re-
porting & disclosure standards, drafts technical memorandums
& pelicy documents that provide clear & logical guidance on
complex issues of accounting, cost accounting, interpretation
of US GAAP, A-87 cost principles, & other applicable federal
& state regulations & fiscal requirements, & their impact on
agency operation;

Provides input in design & implementation of policies & pro-
cedures that ensure collection, assembly, verification of data
used to satisfy Federal (SWCAP), State (FAMS, GAAP, ORC,
QAQC), & other rules & regulations in connection with effec-
tive & efficient preparation of financial reports, integrity & ac-
curacy of data, reliability of reporting systems, financial fore-
casting.

Prepares job aids, conducts agency training, & performs con-
tinuous report/process re-engineering on use of SWCAP data-
base modules; plans & coordinates creation, sourcing, &
maintenance of Cognos/BI reports to support various

Knowledge of (1) public/business admin-
istration, accounting &/or finance; (2) ac-
tivity cost accounting principles, fixed assets
& depreciation accounting practices & pro-
cedures, financial reporting & analysis
methods: Generally Accepted Accounting
Principles (GAAP) & OBM GRP reporting
requirements*; Federal OMB A-87 Cost
Principtes for State, Local & Indian Tribal
Governments & SWCAP reporting require-
ments*, State of Ohio Financial Reporting &
Accounting Policies for Capital Assets*,
State of Ohio Asset Management Policies &
Procedures*, QAKS Financial & Asset
Management Modules*; Cognos/BI report-
ing; (3) applicable state laws, regulations &
guidance: Ohio Revised Code (ORC), Ohio
Administrative Code (OAC) & DAS Direc-
tives®; (4) employee training & develop-
ment; (5) supervision.

Skill in (6) operation of personal computer
& associated bardware/software (e.g., Mi-
crosoft Office Suite, PeopleSoft) & use of
Internet; (7) use of calculator & other office
equipment.

Ability to (8) define problems, use proper
research methods in gathering & collecting
data, interpret & apply variety of technical
materials in books, journals & manuals,
including A-87, ORC, OAC, Capital Asset
Policies, Asset Management Policies, Pro-
cedures, Asset Management Handbook &
OBM GAAP instructions, to determine
course of action; (9) apply accounting &
cost accounting principles to solve every-
day issues; respond to sensitive inguir-
ies & respond to complex issues
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agency financial reporting requirements;

e  Assists in providing professional accounting & technical assis-
tance to agency & division staff by recommending policy or
procedural changes to monitor & improve financial reporting;
assists in development or collaborates with agency staff to re-
solve financial reporting problems of cominon interest; trains
lower level staff & division personnel on financial reporting
projects & new financial reporting requirements; manages
analysis of financial data to provide indicators of past & future
operating performance & basis for benchmarking & trend
analysis; prepares ad hoc & project based reports; responds to
inquiries from divisions & general public regarding areas of
responsibility.

s  Supervises & provides work direction, training, & develop-
ment for lower-level assigned staff (e.g., approves leave, eval-
uates performance, initiates discipline, sets goals); assists in
preparing hiring questionnaires & in conducting interviews;
makes hiring recommendations.

Oversees development & administration of agency’s risk assessment
program to help management identify risk threats & opportunities
across all activities of agency;

s Develops & implements policies & procedures to identify, as-
sess, measure, monitor, mitigate, & report on key risks of
agency from both internal & external environment; supports
management in development, design, & implementation of
risk management practices through clear business objectives,
policies & procedures that support proactive risk management
at all levels;

s Provides project management disciplines to mitigate noted risk
management, compliance, or internal control issues.

requiring application of analysis & sta-
tistical processes, methods & tech-
niques with preparation of meaningful
& concise reports; (10) use automated
techniques; (11) preserve & maintain
accurate historical records for future
analysis & audit tracking purposes in
harmony with State of Ohio Records
program; (12) interview job applicants;
(13) cooperate with coworkers; (14)
establish professional atmosphere.

Knowledge of 1, 2, 3%, 4,5
Skill in 6, 7
Ability t0 8,9, 10, 11, 12, 13, 14
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Manages agency’s audit cycle activities; implements continu-
ous identification of agency risks; coordinates entrance & exit
conferences by determining appropriate employee attendance
& ensuring clarity & agreement with audit scope; manages
communications with auditors to ensure auditor agreement
with agency decisions in response to audit findings; ensures
agency responsiveness to audit requests; validates audit find-
ings & management of reporting & timely completion of cor-
rective action plans; validates audit fees; clarifies expectations
& responsibilities during exit conference; issues management
summary report at conclusion of audit;

Evaluates accuracy & reliability of agency financial infor-
mation using computer-generated analytics & exception re-
ports; assists management in evaluating business processes &
makes recommendations on improving operating efficiencies
& cost effectiveness, compliance with OAC, existing operat-
ing procedures, standard business practices; issues technical
communications, provides training, or interpretation of com-
plex issues of auditing, federal & state rules, regulations, &
fiscal requirements; performs other administrative duties, as
assigned,
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