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USUAL WORKING TITLE OF POSITION
State Fleet Mgmt Program Administrator 14500.0  Administrative Officer 2
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On behalf of State Fleet Administrator (SFA), administers statewide Fleet
Management Program mandated by Ohio Revised Code Section 125.831:
develops & implements policies, procedures, goals, & standards for man-
agement of agency vehicle fleets. Assists state agencies in developing &
maintaining fleet management plans geared toward effective acquisition,
maintenance, usage analysis, management & disposal of all vehicles owned
or leased by State of Ohio (i.e., with exceptions noted in ORC 125.831).
Reviews agency plans; calculates & monitors effectiveness, suggests revi-
sions & approves/disapproves lease/purchase/disposal of agency fleet vehi-
cles. Investigates methods to use fleet vehicles more efficiently; monitors
agency adherence to fleet plans; determines format & manner of data sub-
mission; reviews & processes state agency vehicle requests. Assists SFA
with feasibility studies for vehicle maintenance contract; develops fleet
management models for use by fleet managers; participates in fleet man-
agement strategic plan development. Acts for Administrator during ab-
sences; provides program direction for staff & supervises program staff.

Establishes & maintains fleet reporting system: building on FleetOhio data-
base system already in use, works with programmers to enhance FleetOhio
capabilities to collect & calculate additional data for reporting (e.g., deter-
mining mileage break-even points, tracking agency fleet vehicle numbers,
& associated costs, & mileage reimbursement data. Prepares & presents
regular reports to agencies, SFA, Deputy Director of General Services, Di-

rector of DAS & Vehicle Commission; prepares & presents annual report to

Governor & General Assembly. Reviews & analyzes data from FleetChio
system & provides recommendations to state agencies.

Knowledge of (1) management of large
(i.e., 100 or more motor vehicles) vehicle
fleet; (2) Ohio Revised Code applicable
sections*; (3) agency policies & proce-
dures*; (4) government policies & proce-
dures*; (5) vehicle leasing, contracts, ac-
quisition & disposal; (6) state & federal
laws, rules & regulations regarding motor
fleet management; (7) business admini-
stration; (8) supervision; (9) public rela-
tions.

Skill in (10) operation of personal com-
puter & associated hardware/software
(e.g., MS Office); (11) use of statistical
analysis.

Ability to (12) define problems, collect
data, establish facts & draw valid conclu-
sions; (13) communicate effectively with
government officials, high-level managers,
agency representatives & general public.

Knowledge of 1, 2*, 3*%,4%/5,6,7,9, 11
Skill in 10, (14) use of fleet information
management database system

Ability to 12, 13, (15) develop & present
complex reports.
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