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STATE OF OHIO 
Department of Administrative Services 

General Services Division 
State Printing & Mail Services  

 
MINORITY SET-ASIDE BID IN ACCORDANCE WITH ORC CH.125.08.1 

 
PRESSWORK SHALL NOT BE SUBCONTRACTED UNDER THIS CONTRACT 

 
INVITATION TO BID FOR CHILD SUPPORT AWARENESS POSTER-ENGLISH & 
SPANISH  
 

BID NUMBER: 6P1382   
 

BID NOTICE DATE: JUNE 1, 2016 
 

OPENING DATE: JUNE 6, 2016 (BIDS CAN ONLY BE SUBMITTED ONLINE,  VISIT 

http://apps.das.ohio.gov/AQS/vwopenjobs.aspx,FOR INSTRUCTIONS). 
INSTRUCTIONS, TERMS AND CONDITIONS FOR BIDDING, STANDARD CONTRACT TERMS AND CONDITIONS, 
SUPPLEMENTAL CONTRACT TERMS AND CONDITIONS AND ADDITIONAL SPECIFICATIONS Revised 10/2013, are a part of this 
Invitation to Bid.  All prior versions of Instructions to Bidders, Contract Terms and Conditions are null and void. 

 
Any questions or clarifications regarding this Invitation to Bid (ITB) should be directed to State Printing & Mail Services at (614)-752-
0060 or e-mail: mike.ruehrmund@das.state.oh.us. 

 
SPECIFICATIONS AND PRICING 

 
1.  DESCRIPTION:  The purpose of this Invitation to Bid (ITB) is to obtain a contractor to provide Child Support Awareness Poster for 
use by the Ohio Department of Job & Family Services.   
 
2.  QUANTITY:   ENGLISH – 554 
  SPANISH – 167 
  PLUS 25 ENGLISH AND 16 SPANISH TO OFFICE OF CHILD SUPORT 

TOTAL 762 (exact quantity)  
  
3.  LOT PRICE AWARD:  There will be one (1) low lot total award made to the lowest responsive and responsible bidder meeting all 
bid specifications and requirements listed herein.  Any award made pursuant to this Invitation to Bid shall be placed with the lowest 
responsive and responsible bidder having proper facilities to insure prompt performance of the work.  Bidder shall not insert a unit cost 
more than 3 digits after the decimal point.  Digit(s) beyond 3, after the decimal point shall be dropped by DAS and not used in 
evaluation and any subsequent award. 
 
4.  SPECIFICATIONS:  18” X 24” posters with mailing tubes, printed one side, 4 color process, black ink for addressing mailing tubes, 
vendor pays for postage and invoices the agency direct. Delivery to USPS. 
 
 

A. SIZE:  18” X 24” 
 

B. STOCK:  80# White Gloss Text   
 

C. PRESSWORK:  Print one side 
 

D. INK:  4 color process 
 

E. BINDERY:  Roll and insert into 2 X 18 mailing tubes, addressed and mailed to County’s on the list attached 
 

F. FINISHED TRIM SIZE: 18” X 24” 
 

G. TYPESETTING:  N/A 
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H. SUPPLIED TO VENDOR:  A pdf will be furnished to the selected vendor. Return all state supplied materials to the proof to 
person.   

 
I. SAMPLES:  No sample available. 

 
J. PROOF:  A color laser proof shall be delivered to: Amber Scarboro, Office of Child Support, 30 E. Broad St., 38th 

Floor/WB3824,  Columbus, OH 43215   
 

K. PACKAGING: Posters shall be placed in 2” X 18” mailing tubes and addressed per list provided, delivered to the Columbus, 
Ohio, Main post office 

 
L. ADDITIONAL SPECIFICATIONS: Left over posters to be delivered to Amber Scarboro, Office of Child Support, 30 E. 

Broad Street, 38th Floor, Columbus, OH 43215. (Deliver 25 English and 16 Spanish to Amber Scarboro in addition to 
the 721 posters being shipped) 
 

 
5.  DELIVERY:  REQUIRED MAIL DATE: NO LATER THAN JULY 13, 2016 (DELIVERY INSTRUCTIONS ARE INCLUDED WITH 
ESTIMATE SHEET) 
 
6.  INVOICE:  DAS STATE PRINTING, ATTN.: INVOICE PROCESSING, 4200 SURFACE ROAD, COLUMBUS, OHIO 43228-1395 
ALL INVOICES MUST REFERENCE:  JOB NUMBER 6P1382 WITH 2 SAMPLES & A DELIVERY RECEIPT.    
 

2016 Child Support Awareness Poster 

County Agency  Mailing Address City ST Zip 
English 
Posters 

Spanish
Posters

Adams CSEA PO Box 386 - 482 Rice Drive West Union OH 45693 5 1 

Allen CSEA PO Box 1589 Lima OH 
45802-

1289 10 1 

Ashland CSEA 15 W. 4th St. Ashland OH 44805 5 0 

Ashtabula CSEA 2924 Donahoe Drive  Ashtabula OH 44004 5 2 

Athens CSEA 184 N. Lancaster St Athens OH 45701 7 2 

Auglaize CSEA 12 North Wood St. Wapakoneta OH 45895 5 0 

Belmont CSEA 310 Fox Shannon Pl. St. Clairsville OH 43950 6 2 

Brown CSEA 740 Mt. Orab Pike Georgetown OH 45121 2 1 

Butler CSEA 315 High St., 7th floor Hamilton OH 45011 3 2 

Carroll CSEA 55 East Main St Carrolton OH 
44615-

0295 4 0 

Champaign CSEA 1512 South US Hwy 68, Ste N100 Urbana OH 43078 10 2 

Clark CSEA 1345 Lagonda Ave. Springfield OH 
45501-

988 6 2 

Clermont CSEA 2400 Clermont Center Drive, Suite 107 Batavia OH 45103 10 3 

Clinton CSEA 1025 S. South St., Ste 400 Wilmington OH 
45177-

0000 4 2 

Columbiana CSEA 7989 Dickey Drive, Suite 2 Lisbon OH 44432 8 0 

Coshocton CSEA 725 Pine St. Coshocton OH 43812 3 1 

Crawford CSEA 225 E. Mary St. Bucyrus OH 44820 5 0 

Cuyahoga CSEA 
C/O Mark Chimo - 1640 Superior Ave. Rm 
510  Cleveland OH 

44114-
2908 25 8 

Darke CSEA 631 Wagner Ave. Greenville OH 45331 2 1 

Defiance CSEA 1300 E. Second St. - Suite 204 Defiance OH 43512 1 1 
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Delaware CSEA 140 N. Sandusky Street Delaware OH 
43015-

0250 5 3 

Erie CSEA 221 West Parish St. Sandusky OH 44870 4 1 

Fairfield CSEA 239 West Main St. Lancaster OH 43130 6 2 

Fayette CSEA 133 S. Main St. 
Washington 
C.H. OH 43160 2 2 

Franklin CSEA 80 E. Fulton St. Columbus OH 
43215-

0000 25 10 

Fulton CSEA 604 S. Shoop Ave., Ste 200 Wauseon OH 
43567-

0000 6 3 

Gallia CSEA 848 Third Ave. Gallipolis OH 45631 3 0 

Geauga CSEA PO Box 309 Chardon OH 44024 5 0 

Greene CSEA 541 Ledbetter Road Xenia OH 45385 10 1 

Guernsey CSEA 324 Highland Ave Cambridge OH 
43725-

0253 15 1 

Hamilton CSEA 222 East Central Parkway Cincinnati OH 45202 20 20 

Hancock CSEA PO Box 1465 Findlay OH 
45839-

0000 6 0 

Hardin CSEA 175 W. Franklin St.,  Suite 220 Kenton OH 43326 5 5 

Harrison CSEA 538 North Main St., Ste E Cadiz OH 
43907-

0000 3 0 

Henry CSEA 1809 Oakwood Avenue Napoleon OH 43545 3 0 

Highland CSEA 1575 North High St., Ste 100 Hillsboro OH 
45133-

0000 4 0 

Holmes CSEA 85 N. Grant St. Millersburg OH 
44654-

0000 5 5 

Huron CSEA 185 Shady Lane Dr. Norwalk OH 
44857-

0000 8 8 

Jackson CSEA 25 E. South St. Jackson OH 
45640-

0232 4 0 

Jefferson CSEA PO Box 367 Steubenville OH 43952 2 0 

Knox CSEA 117 E. High St. 4th Floor Mt. Vernon OH 
43050-

0000 3 0 

Lake CSEA 177 Main St. Painesville OH 44077 6 3 

Lawrence CSEA P.O. Box 106 Ironton OH 
45638-

0106 10 2 

Licking CSEA 65 E. Main St. Newark OH 43055 7 0 

Logan CSEA 211 East Columbus Ave Bellfontaine OH 43311 8 1 

Lorain CSEA 42485 North Ridge Rd. Elyria OH 44036 10 2 

Lucas CSEA PO Box 10018 Toledo OH 
43699-

0018 7 3 

Madison CSEA 200 Midway St. London OH 43140 5 1 

Mahoning CSEA P.O. Box 600 Youngstown OH 44501 8 8 

Marion CSEA 620 Leader Street Marion OH 43302 5 3 

Medina CSEA 232 Northland Drive Medina OH 44256 6 0 

Meigs CSEA PO Box 191 Middleport OH 45760 6 1 

Mercer CSEA PO Box 649 Celina OH 45822 6 0 

Miami CSEA 2040 N. County Road 25-A Troy OH 
45373-

0000 3 2 

Monroe CSEA 100 Home Ave. Woodsfield OH 43793 2 0 

Montgomery CSEA 14 West Fourth St., 3rd Floor Dayton OH 45401 5 5 
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Morgan CSEA 155 E. Main St., Room 009 McConnelsville OH 43756 7 0 

Morrow CSEA 619 West Marion Rd. Mt. Gilead OH 43338 3 0 

Muskingum CSEA PO Box 9 Zanesville OH 
43702-

0009 15 2 

Noble CSEA PO Box 250 Caldwell OH 43724 6 3 

Ottawa CSEA 8043 West SR 163, Suite 200 Oak Harbor OH 43449 3 1 

Paulding CSEA 201 East Caroline St., Ste 1 Paulding OH 
45879-

0210 3 0 

Perry CSEA 212 South Main Street New Lexington OH 
43764-

0308 3 0 

Pickaway CSEA P.O. Box 610 Circleville OH 43113 5 1 

Pike CSEA 230 Waverly Plaza, Ste 700 Waverly OH 
45690-

0000 3 3 

Portage CSEA P.O. Box 1208 Ravenna OH 44266 20 2 

Preble CSEA 1500 Park Ave. Eaton OH 45320 2 0 

Putnam CSEA 575 Ottawa-Glandorf Rd Ste. 1 Ottawa OH 45875 5 0 

Richland CSEA P.O. Box 547 Mansfield OH 44901 6 1 

Ross SCOJFS 475 Western Avenue,  Suite B Chillicothe OH 45601 12 0 

Sandusky CSEA 2511 Countryside Drive Suite A Fremont OH 
43420-

0000 2 2 

Scioto CSEA 710 Court St. Portsmouth OH 
45662-

1347 2 1 

Seneca CSEA 900 E. CR20 Tiffin OH 44883 3 1 

Shelby CSEA 227 South Ohio Ave Sidney OH 
45365-

0000 6 0 

Stark CSEA 221 3rd Street SE./P.O. Box 21337 Canton OH 44702 9 1 

Summit CSEA 1180 S. Main St. Akron OH 44301 5 2 

Trumbull CSEA 280 N. Park Ave C/O CSEA Warren OH 44481 5 5 

Tuscarawas CSEA 154 Second St. NE 
New 
Philadelphia OH 44663 18 6 

Union CSEA 940 London Ave. Suite 1800    Marysville OH 43040 10 2 

Van Wert CSEA P.O. Box 386 Van Wert OH 
45891-

0386 3 0 

Warren CSEA 500 Justice Dr.    P.O. Box 440 Lebanon OH 
45036-

0440 5 3 

Washington CSEA 205 Putnam St., 4th Floor Marietta OH 
45750-

3015 2 0 

Wayne CSEA 428 W. Liberty Street, Suite 11 Wooster OH 44691 8 4 

Williams CSEA 117 W. Butler St. Bryan OH 43506 8 2 

Wood CSEA P.O. Box 1028 Bowling Green OH 43402 9 1 

Wyandot CSEA 120 East Johnson St. 
Upper 
Sandusky OH 43351 2 1 

OCDA OCDA 1103 Schrock Road, Suite 309  Columbus OH 43229 1 0 

Total           554 167 
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